	[image: image1.png]UNIVERSITY




	EMPLOYEE AND EMERGENCY

CONTACT INFORMATION


This information is necessary for the development of Acadia Emergency Response Plan to maintain contact with employees and their personal emergency contacts, and to establish a database of employees who have been trained to provide emergency assistance.  The information will be maintained by Human Resources and will not be released to a third party unless required by law.
	PERSONAL CONTACT INFORMATION

	Name 
	

	Department
	

	Office Phone
	585-

	Acadia Blackberry/Mobile Phone
	

	Acadia E-mail Address
	

	Home Mailing Address
	PO Box or Apartment #
	

	
	Street Address
	

	
	Town/City
	

	
	Province
	

	
	Postal Code
	

	Home Phone
	

	Personal Mobile Phone
	


	EMERGENCY CONTACT INFORMATION

	Primary Contact
	Name
	

	
	Relationship to You
	

	
	Phone numbers
	Daytime
	
	Evening
	

	
	
	Mobile
	
	Messages
	

	Secondary Contact
	Name
	

	
	Relationship to You
	

	
	Phone numbers
	Daytime
	
	Evening
	

	
	
	Mobile
	
	Messages
	


	EMERGENCY TRAINING

	Do you have training/certification in 
	(  First Aid       Expires:  

	
	(  CPR             Expires:

	Do you work or volunteer as a
	(  Firefighter

	
	(  Emergency First Responder


